COMPUTING POLICY 2018/2019
ST OSWALD'S CATHOLIC PRIMARY SCHOOL

LOVE JESUS
LOVE LEARNING

LOVE EACH OTHER

“We are a learning community promoting the Gospel values of mutual trust, care and respect.”

Inclusion
As a school we ensure that all children and staff are treated fairly and equally. All children have equal rights to access all areas of the curriculum, regardless of race, gender and disability. Within this subject area, the SMT and all staff endeavour to provide the appropriate provision for this to occur. This policy follows the guidelines and practices that are stated and outlined in St Oswald’s Equality scheme.
INTRODUCTION

The development of ICT is changing at home and in the community. Its impact on the lives of individuals continues to grow and it is essential that our pupils can take advantage of its opportunities and understand its effects.

Therefore, it is important that pupils in our school gain the appropriate skills, knowledge and understanding to have the confidence and capability to use ICT throughout their lives.

The National Curriculum orders require ICT to be used in all subjects where appropriate. ICT is a cross curricular competence which is concerned with the acquisition, storage, manipulation, interpretation and telecommunication of information and involves creating, collecting, organising, storing, processing and presenting information for specific purposes by electronic means.
During this academic year we will be continuing to develop our learning network which will allow all members of the school community to communicate electronically with each other and allow our staff and pupils to share resources with our High School.
Aims and Purpose

Our school aims to produce pupils who are confident and effective users of computing technology and who find the subject motivating and inspiring. We look to achieve this by helping all children to use computing technology for a purpose, whilst also enjoying the subject. Children should be competent users of the technology available in school and it should be used in connection with all other subjects taught in the school. The computing curriculum should offer opportunities for all children; including those with special educational needs and the gifted and talented to:

• develop their knowledge of the use of computing technology, including their knowledge and understanding of the importance of the information available and how to select and prepare it.

• develop their knowledge of basic coding of computers, so that they can write basic programs and run and debug them, so that they can control the technology at their disposal.

• develop their skills in using hardware and software to manipulate information to enhance problem solving and recording skills.

• develop their computing skills to present their work in other subjects in different and creative ways.

• explore their attitudes towards computing technology, it's value for themselves, others and society, and their awareness of its advantages and limitations.

• celebrate the successful use of computing skills through the use of the school website, twitter and flickr accounts. 

Objectives
Objectives for the teaching of ICT are listed in the National Curriculum 2014 document.
Organisation
Computing is taught throughout the school and is based on the national curriculum. Computing is taught as a subject in its own right, but will be linked to topics within year groups where possible.
Children at St Oswald’s Primary School should:

• Be given opportunities to apply and develop their Computing capability through the use of relevant tools to support their learning in all subjects.

• Be given opportunities to support their work by being taught to:

a. Find things out from a variety of sources, selecting and synthesising the

information to meet their needs and developing an ability to question its

accuracy, bias and plausibility

b. Develop their ideas using computing tools to amend and refine their work and enhance its quality and accuracy

c. Exchange and share information, both directly and through electronic media

d. Review, modify and evaluate their work, reflecting critically on its quality, as it progresses.
ROLE OF THE COMPUTING CO-ORDINATOR
The Computing Co-ordinator plays an important part in achieving these aims. Therefore it is important that all members of staff are aware of this significant role, as outlined below to : 

· highlight areas for the development of ICT within the School Development Plan

· co-ordinate the purchase and maintenance of equipment

· ensure that all equipment is safe to use

· review INSET needs of all staff and provide suitable training opportunities

· disseminate relevant information from DfES, LEA,Consultants- as well as courses attended

· develop the scheme of work ensuring a whole school approach to planning, recording and assessment of Computing
· ensure that this policy is successfully implemented throughout the school

· review and update this policy periodically

· Monitor and Evaluate provision/assessment/recording in each class
· Team teach and coach where appropriate
PROFESSIONAL DEVELOPMENT

INSET will be provided as school based training or through courses run by the LA or other providers. The Computing Co-ordinator will discuss with colleagues their INSET needs and encourage them to attend relevant courses or plan whole staff INSET through staff meetings or a staff development day.

COMPUTING CURRICULUM PLANNING AND ASSESSMENT
To ensure rigour, coverage and breadth of study, all classes in Key Stage One and Two have a discreet Computing lesson for 30-45 minutes each week. A copy of the Long Term Plan for each year group and Computing across both Key Stages is available on the school website.  An integral part of the Computing Curriculum are the half-termly Computing lessons that focus on e-safety, including the National E-Safety Day in the Spring Term.
Teachers use Target Tracker to assess their children in relation to Computing, assessing children against national expectations; beginning, working within, at expected and exceeding within the national expectation band for their year group. It is the role of the Computing Co-ordinator to further analyse this data and the progress that the children are making, ensuring at least sufficient progress and ensuring that children achieve the national expectation for their year group. 
Teachers assess children's work in Computing by making informal on going judgements as they observe them during lessons. On completion of a piece of work, the teacher marks it and comments as necessary. At the end of a unit of work s/he makes a judgement about the work of each pupil in relation to the National Curriculum levels of attainment and using the assessment grid provided for their year group. We use this as the basis for assessing and reporting the progress of the children and to pass information on to the next teacher at the end of the year.

The Computing Co-ordinator views samples of the children's work and checks that this meets the expected level of achievement in Computing for each age group in the school. All work is stored electronically and can be accessed on the pupil drive.
Foundation Stage

We teach Computing in reception classes as an integral part of the topic work covered during the year. As the reception classes are part of the Foundation Stage of the National Curriculum, we relate the Computing aspects of the children's work to the objectives set out Knowledge and Understanding of the Curriculum. The children have the opportunity to use laptops, an interactive whiteboard, i-pads, CD players and digital cameras. Then during the year they gain confidence and start using the computer to find information and use it to communicate in a variety of ways.

The contribution of ICT to teaching in other curriculum areas

We follow a topic based approach where possible throughout our curriculum. ICT contributes to teaching and learning in all curriculum areas.  For example, graphics work links in closely with work in art, and work using databases supports work in Mathematics, whilst the internet proves very useful for research in the humanities subjects. ICT enables children to present their information and conclusions in the most appropriate way.

English

ICT is a major contributor to the teaching of English. Through the development of keyboard skills and the use of computers, children learn how to edit and revise text. They have the opportunity to develop their writing skills by communicating with people over the internet, and they are able to join in discussions with other children throughout the world through the medium of email and social networking. They learn how to improve the presentation of their work by using desk-top publishing software.

Mathematics

Many ICT activities build upon the mathematical skills of the children. Children use ICT in mathematics to collect data, make predictions, analyse results and present information graphically. They also acquire measuring techniques involving positive and negative numbers, and including decimal places. 

Personal, social and health education (PSHE) and citizenship

ICT makes a contribution to the teaching of PSHE and citizenship as children learn to work together in a collaborative manner. They develop a sense of global citizenship by using the internet and email. Through the discussion of moral issues related to electronic communication, children can also develop a view about the use and misuse of ICT, and they also gain a knowledge and understanding of the interdependence of people around the world.

Teaching Computing to children with special needs

At St Oswald's School we teach Computing to all children, whatever their ability. Computing forms part of our school curriculum policy to provide a broad and balanced education for all our children. We provide learning opportunities that are matched to the needs of children with learning difficulties. In some instances the use of ICT has a considerable impact on the quality of work that children produce ; it increases their confidence and motivation. When planning work in Computing we take into account the targets in the children's Individual Education Plans (IEPs and EEPs.)  
INCLUSION

As a school we ensure that all children and staff are treated fairly and equally. All children have equal rights to access all areas of the curriculum, regardless of race, gender and disability. Within this subject area, the SMT and all staff endeavour to provide the appropriate provision for this to occur. This policy follows the guidelines and practices that are stated and outlined in St. Oswald’s Equality Scheme.

Equal Opportunities

The school will promote equal opportunities for computer usage and fairness of distribution of ICT resources. The school will monitor the level of access to computers in the home environment to ensure that no pupils are unduly disadvantaged.

Positive images of computer use by children of both sexes will be promoted. 
Monitoring and evaluation

Planning, teaching and learning of Computing is monitored and evaluated regularly by the Computing Co-ordinator and Senior Management Team (SMT). Feedback, oral and written, informal and formal, is given by the Computing Co-ordinator to the SMT and then to the Class Teacher. The Computing Co-Ordinator will, when appropriate, undertake team-teaching and coaching sessions with specific members of staff.
Resources

We have an interactive whiteboard in each classroom and an alpha touch screen in the School Hall. The children in each class have access to a laptop trolley and we currently have 12 i-pad mini tablets which are timetabled for the children to use. This is in addition to the i-pads that each Class Teacher have. 
Each classroom has wi-fi internet access as does the Hall. 
Along with the laptops and i-pads the school has the following hardware:

Colour printers

Digital cameras
Digital blue movie recorders

dictaphones
DVD player

Combi dvd/video player

TV/camera for video conferencing

Camcorder

Electronic keyboard

Listening centre

CD players

Cassette recorders

Calculators

TV

Roamer turtles

Control interface with lights/buzzers

Access to internet/email

Interactive microscopes x2
Ipads

Software

Includes word-processing packages, desk-top publishing packages, painting/drawing software, clip art, music composition package, multimedia programmes, control programmes and simulations. We have full access to all the High School resources and can access the TV station where all our downloaded multimedia resources are stored.  A comprehensive list of software is available to all staff, which allows Class Teachers to teach all aspects of the Computing Curriculum, including the Computing aspects. 
E-safety Policy
As recommended by the Dfes, the school has implemented an e-safety policy which has been agreed by staff and governors and which will be signed by all staff, parents and children. Regular e-safety updates are sent home to parents.
A copy of this is at the end of this policy document.
All school computers have internet monitoring software- Securus- installed on them. Violations are emailed to the Computing Co-Ordinator. Acceptable or understandable violations are archived, serious violations are reported to the Head Teacher and a printout of the screen taken for evidence. Any serious violations would be reported to Governors via a written report.

Health and Safety

All equipment will be checked annually under the Electricity at Works Regulation 1989

The Health and Safety at Work Act (Jan 1993 ) , European directive deals with requirements for computer positioning and quality of screen. This directive is followed for all administration staff. Whilst this legislation applies to people at work we seek to provide conditions for all children which meet these requirements.

Ratio

The school has a pupil to computer ratio of 1:4 which is fully compliant with Government recommendations and targets as it is below the recommended average by the present government.
Replacement of hardware will be on a cyclical basis- roughly speaking this will mean a computer change every 5-6-years, again depending on financial considerations.

Security/Data protection

We have a separate Security Policy

Computers and televisions are, unless static, stored in a secure area each night. Smaller items are locked in a cupboard.

The school has an alarm system installed throughout.

Each computer serial number is held on record and each computer has individual security marking against theft which is registered in the School Property Inventory.

The school network system is protected from any viruses by the use of anti-virus software and the prohibiting of the use of any home software  without the permission of the Computing Co-ordinator. The system is managed and maintained by the local High School
Maintenance

Any faults with the computers should be reported to the Computing Co-ordinator or to ICT support via email. All computers are covered by a maintenance contract with St Edmund Arrowsmith.
ICT support keeps a log of faults occurring to help with future replacement decisions and with discussions with the repair technicians. The school has 3 hours of on site technician support at 2 weekly intervals from St Edmund Arrowsmith and remote support throughout the school week.

Monitoring and review

The monitoring of the standards of the children's work and of the quality of teaching in ICT is the responsibility of the SMT and the Computing Co-ordinator. The Computing Co-ordinator is also responsible for supporting colleagues in the teaching of Computing, for keeping informed about current developments in the subject and for providing a strategic lead and direction for the subject in the school. The Computing Co-ordinator evaluates the strengths and weaknesses of Computing throughout the school and determines the areas for future development and improvement in consultation with the SMT. The Computing Co-ordinator has specially allocated time for carrying out the vital task of reviewing samples of the children's work, conducting pupil interviews and for visiting classes to observe the teaching of Computing or to undertake a team- teaching or coaching role.
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